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Oxford HR is assisting in staffing the new European Institute of Peace in 
Brussels 

 
Initially, we are looking to fill 4 or more new posts – Executive Director, Administration 

Manager, Programme Director and one or more Mediation Adviser 

Background 
The European Institute of Peace (EIP) is a new initiative at the heart of Europe - with a global 
scope. The EIP will be a permanent independent organisation, the purpose of which will be to 
contribute to the global peace agenda of the European Union through a close partnership with EU 
institutions in order to prevent, mitigate and resolve conflict.  

The Institute will pursue multi-track diplomacy and promote best practise in conflict management. It 
represents an opportunity to redefine how we conduct international diplomacy. The Institute seeks 
to engage the most creative minds at every step of each project we deliver. This initiative should 
overcome inertia created by fear and instead foster a courageous constituency in support of 
peaceful solutions. 

A core group of seven European countries (Belgium, Finland, Hungary, Luxemburg, Poland, 
Sweden and Switzerland), supported by the European Parliament, registered the Institute under 
Belgian law and there is growing interest from other European governments. The EEAS and the 
European Commission will have a standing invitation to attend meetings of the EIP Board of 
Governors as observers. 

The Institute will contribute to and complement the global peace agenda of the European Union, 
mainly through mediation and informal dialogue. The Institute will pursue the following objectives: 

• Fill the need for a flexible and external tool with links to the EU, complementing the set of 
instruments  at  the  EU’s  disposal  in  mediation  and  dialogue. 

• Engage directly or in a supportive function in mediation where the EU has limited freedom 
to act. 

• Provide small and fast financial grants in support of mediation and informal dialogue 
processes, subject to availability of additional dedicated resources. 

• Serve as an operational hub, connecting the existing expertise, drawing on resources 
available throughout Europe. 

• Provide advice and make European experience and knowledge in mediation and dialogue 
from the field more easily accessible to European policy makers and practitioners. 

• Support engagement and build-up of capacity in mediation and dialogue, including by 
providing conflict analysis, training modules and facilitation, as well as coaching.  

The Institute will be governed by a Board of Governors and managed by an Executive Director, a 
Deputy Executive Director, and a number of mediation experts and support staff. Several 
characteristics are meant to distinguish the European Institute of Peace: 

• Drive to engage: Created to deliver services, not to design policies, 

• One step further: Can venture into territories inaccessible to diplomats, 

• Robust mediation: Will stay engaged and can deliver security and financial guarantees to 
secure agreements (civil wars recur on average after 7 years), 

• Economics of peace: Political reconciliation coupled with economic projects creates 
capacity and forward momentum, 
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• Living proof: Europe has endured centuries of war and has transformed conflict through 
economic and social integration, 

• Credible advocate: As expert on the news channels, EIP can generate public awareness 
about mediation approaches and create broader support also for other peace efforts. 

Please note: to apply for a position with EIP, you must be eligible to live and work in Brussels, 
and, preferably, be an EU citizen or a national from any State represented in the Board.  
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Job Description – Programme Director 

 Job Title Programme Director  
 

Reporting to 
 

Deputy Executive Director 

Organisation European Institute of Peace 
 

Direct Reports Team of 5-7 Mediation Advisers 
 

Terms of Employment  Full -time  
 

Salary  In the region of €  80,000 annually 
 

Location Brussels 
 

Job Summary The Programme Director manages a team of 5-7 Mediation Advisers 
who are responsible for providing analytical and operational support 
in developing and implementing a comprehensive and systematic 
mediation-support capacity within the EIP.  

Furthermore, s/he will contribute directly to the implementation of 
EIP dialogue, facilitation and mediation activities in the field, as well 
as to the support thereof.  

The Programme Director will also contribute to fundraising for the 
EIP where necessary. 

 

Main Responsibilities 
Management and Supervision 
The Programme Director will manage and supervise  a team of 
Mediation Advisers, ensuring that their work standards and 
methodologies match (or exceed) the highest levels of effectiveness 
and impact in the sector. 

 Recruiting, managing and ensuring the professional 
development of the team; 

 Ensuring that experience from the field is explored and 
shared within the team; 

Peace-building and Mediation 
 Offers mediation and peace-building methodologies to 

resolve or mitigate armed political conflicts anywhere in the 
world as agreed by the Board; 

 Develops and contributes to dialogue, facilitation and 
mediation activities of the EIP; 

 Ensures the provision of high quality analysis, background 
material and operational support on mediation processes and 
advises on process designs and possible steps to be taken 
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by EIP and EU Mediators;  

Training and Capacity-Building 
The Programme Director works with others to: 

 Act as a thought-leader in the fields of peace-building and 
conflict resolution. 

 Develop and contribute to the implementation of training and 
capacity building materials and activities on mediation, 
mediation support and dialogue facilitation; 

 Cultivate knowledge management with regard to mediation, 
mediation-support and dialogue facilitation and ensure that 
learning is captured and available; 

 Develop policy advice and assistance to support the 
Executive Director and EIP Board of Governors in the field of 
mediation and dialogue facilitation; 

Networking 
 Conducts meetings, facilitates conferences and initiates 

workshops relevant to mediation, mediation-support and 
dialogue facilitation; 

 Writes articles and other materials for publication or internal 
consumption; 

 Establishes close working contacts on priority EIP and EU 
themes, particularly those in mediation, mediation-support 
and dialogue facilitation, with EU institutions as well as with 
appropriate international, governmental, non-governmental 
and academic organizations and institutions, as well as with 
prominent research centres; 

General 
 Performs other related tasks as assigned. 

 

Person Specification – Programme Director  

Criteria  Essential  Desirable 
Qualifications 

 University degree in political science, international relations, 
psychology or related field 

X  

 A relevant post-graduate diploma/degree   X 

Relevant Experience 
 A record of progressively responsible professional experience 

in mediation and / or mediation-support with a government 
agency, a national or international organization or a non-

X  



 
 

 

6  www.oxfordhr.co.uk 

governmental organization 

 Extensive experience of working in the field – preferably in 
recovering or fragile states 

X  

 Thematic expertise and familiarity with the relevant 
international efforts on mediation, mediation-support and 
dialogue facilitation 

X  

 Experience of managing a team of technical experts  X  

 Coaching, mentoring or clinical supervision skills X  

 Excellent research and analytical and writing skills X  

 Excellent communication skills, both written and spoken X  

 Professional fluency in English and excellent drafting skills in 
the English language 

X  

 Knowledge of other EU languages, as well as of Arabic or 
Russian would be an asset 

 X 

 Ability to work with people of different nationalities, religions 
and cultural backgrounds 

X  

 Demonstrated gender awareness and sensitivity, and an 
ability to integrate a gender perspective into tasks and 
activities 

X  

 Working within a small, growing organisation  X 

Specific Specialist Skills and Knowledge 
 Consensus building skills X  

 Ability to use MS Office suite to a high standard X  

 Demonstrated knowledge of processes and methodologies 
for mediation as well as training and lessons learned and 
knowledge management 

X  

Personal Competences 
 Delivers confident and persuasive leadership X  

 Synthesises and presents complex and difficult messages 
clearly  

X  

 Manages conflicting demands effectively X  

 Ability to travel extensively (20% of year) often in  conflict 
zones 
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How to Apply 
All correspondence, at this stage, should be via Oxford HR. To apply for any of these posts, please 
complete our online application form and submit the following information while stating clearly 
which post/posts you are applying for: 

 An up-to-date curriculum vitae (of no more than 2-3 sides of A4) 

 A detailed statement (of no more than 2-sides of A4) explaining why you are interested in 
this  post  and  how  your  skills  and  experience  make  you  suitable.  (Please  look  at  “Advice  for  
Candidates”  on  the  Oxford  HR  website  for  hints  on  how  to  write  a  successful statement). 

 The Oxford HR Online Form, which provides us with the key information we will need to 
take your application through to interview.  

Please note: Also  enclosed  to  this  form  is  Oxford  HR’s  Equal  Opportunities  Form.  You  are  under  
no obligation to complete this. Any information you do provide will only be used in accordance with 
the Data Protection Act 1998, and will remain confidential. It will not be used as part of the 
selection process.  

The documents should be saved in Word in the following format:  Your First Name, Your Last 
Name, Document Name, and Date (yymm) e.g.: 

 Pat-Jones-CV-1404 

 Pat-Jones-Statement-1404  

The above information should be sent to Hazel Douglas and Teresa Tipping of Oxford HR 
Consultants by email to eip@oxfordhr.co.uk 
Applications are welcome until the deadline of 16th June 2014 (by midnight GMT).  

Oxford HR, together with the Board of Governors, will then agree upon a Long list of candidates. 
These candidates will be invited to participate in a preliminary interview (by telephone/Skype) with 
Oxford HR. A Shortlist of candidates will then be selected and invited to final interviews with Board 
Members or their representatives tentatively scheduled for mid July 2014. 

Equality Statement 
Equality and diversity is at the core of European Institute of Peace values. Staff are expected to 
work collectively and individually to promote a constructive and sensitive approach to others from a 
variety of backgrounds, where the work of others is valued and respected.  

About Oxford HR 
Oxford HR operates globally and exclusively within the international development sector and 
related fields. We carry out retained executive search mandates at board and senior management 
levels. We also offer human resource and organizational development consultancy.  

Oxford HR has many years of experience in recruitment as well as an extensive network of 
international development, corporate, public sector and academic contacts from across the world. 
We carry out comprehensive and international searches designed to meet the specific needs of 
our clients.  

Oxford  HR’s  team  members  have  significant personal experience of working in international 
development, as well as corporate and governmental sectors. We are in a unique position to find 
and assess talented individuals from a variety of backgrounds.  

mailto:eip@oxfordhr.co.uk

